[image: image1.png]



Communications Officer role descriptor

Role could be split into social media and website
Social media:
· To maintain and continually improve communications with Members to encourage greater participation by Members in the Club

· To ensure that Members are aware of the actions taken by the Committee and the Committee is aware of the requirements of Club Members

· To maintain and continually improve communications with the wider sailing community to ensure that the Club is well regarded and seen as part of the North East Scotland Sailing Community

· To raise the Club’s profile in the local area to drive increased Membership and to ensure suitable local reporting of Club activities and Open Days

· To develop the Club’s use of social media

· To engage with the RYA

· To engage with other local Clubs to explore joint opportunities to promote sailing in the North East of Scotland

Website:
· To manage the Club website and ensure that the content is up-to-date and relevant to Club Members

· To improve and develop the Club website to provide a useful tool to Members to enable Members to participate fully in all activities at the Club

· To ensure the website is clear and easy to navigate

· To monitor, in conjunction with the Secretary and Treasurer, any Members who do not wish to have their photograph used on Club information or the Club website and ensure that no photographs of such Members are uploaded to the website
